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Topics Covered

• Definitions
• Identifying Facilities
• Timeline Activity
• Registration
• Absentee
• Envelopes and Envelope Activity
• Eligibility to Vote
• WisVote Basics



Special Voting Deputies

• Always work in pairs
• Appointed/dismissed by municipal clerk. 6.875(4)(a)

• No deadlines
• Same term as a poll worker
• SVD oath and training

• Partisan appointees
• Party balance at each facility

• Cannot be employee of or family of employee of facility

https://docs.legis.wisconsin.gov/document/statutes/6.875(4)(a)


Residential Care Facility

• Adult Family Home
• Community Based Residential Facility
• Nursing Home
• Residential Care Apartment Complex

• Qualified Retirement Home



Identifying Facilities for Service by SVDs

• Directories by facility type on dhs.wi.gov

• Lack transportation to the polls
• Need assistance voting
• Are 60+
• Are indefinitely confined

5 registered voters

1 active absentee request



“Same Grounds” Rule

Assisted living facility with multiple buildings all under one facility 
name.

Nursing home and assisted living apartments that are near each 
other and have different names.

• List of occupants not able to vote with SVDs needed when a 
facility not served by SVDs is on the same grounds as a facility 
served by SVDs

• Owner, coordinated services, licensure, levels of care, physical 
distinction



Best Practices

• Check for new facilities, registered voters, absentee requests before 
election.

• Do not change designation between primary and election.
• Visits noticed at the facility and in local newspaper at least 5 working 

days in advance.
• Clerk must keep records of visits.
• All absentee ballots delivered to a facility must be by SVDs.

• After 2 visits ballot must be mailed
• IPAV or polling place



SVD Timeline Activity
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Registration

• Occupants of care facilities must be registered to vote prior to 
being issued an absentee ballot. They can register:

• By mail no later than the third Wednesday before an election

• Online via MyVote (if they have a valid WI Driver's License or 
State ID) no later than the third Wednesday before an election

• In-person at the municipal clerk’s office until 5:00 p.m. the 
Friday before the election 



Registration

• Election Registration Officials (EROs) may be appointed by the municipal 
clerk to register individuals until the third Wednesday before an election

• Consider appointing SVDs or facility staff members as EROs

• Occupants of care facilities must meet the same requirements to register 
to vote as everyone else



POR vs POI



What to do if you receive an absentee ballot request 
from a resident who...

Temporarily lives in a residential care facility/qualified retirement 
home in my municipality but they want the ballot sent to their 
home address?

Send the ballot to their home address as you would a normal 
absentee ballot



What to do if you receive an absentee ballot request 
from a resident who...

Lives in a residential care facility/qualified retirement home in my 
municipality that is not served by SVDs, but they want to vote with 
the SVDs?

They may request a ballot by mail, vote by absentee ballot in 
the clerk’s office or alternate absentee voting site, or at the 
polls on Election Day, but they may not request an absentee 
ballot from the SVDs under any circumstances



What to do if you receive an absentee ballot request 
from a resident who...

Lives in a residential care facility/qualified retirement home served 
by SVDs located in another municipality?

Send the absentee ballot to the municipal clerk where the 
facility is located for delivery to the voter by the SVDs of that 
municipality



What to do if you receive an absentee ballot request 
from a resident who...

Notify the clerk of the municipality in which the elector is 
registered, and request that they issue an absentee ballot to 
the voter living in the facility. It should be sent to you for 
delivery by the SVDs of your municipality

Lives in a residential care facility/qualified retirement home in my 
municipality, but is a registered voter in another municipality?



Indefinitely Confined

• Voters may request the indefinitely confined status in Section 6 of the Application 
for Absentee Ballot

• Age, physical illness, infirmity, or because they are otherwise disabled for an indefinite period
• Don't need to play detective
• Disabilities aren't always visible

• After they submit their request, they will receive absentee ballots automatically for 
each election until they fail to return one. 6.86(2)

• Indefinitely confined electors residing in a facility served by SVDs must receive 
their absentee ballot from the SVDs rather than by mail

https://docs.legis.wisconsin.gov/statutes/statutes/6/iv/86/2


Indefinitely Confined – Losing Status

• For spring, general, or special election:
• If an elector does not return a ballot and does not fill out a Decline of Ballot 

request, the clerk notifies the elector that they must reapply within 30 days of 
receiving the notice

• For primary election:
• They retain their indefinitely confined status even if they do not return a 

ballot/fill out a Decline of Ballot request

• If the clerk receives reliable information that an indefinitely confined elector is no 
longer eligible for this service, they should remove the voter from the list and must 
send a notice of this change within 5 days. 6.86(2)(b). 

https://docs.legis.wisconsin.gov/statutes/statutes/6/iv/86/2/b


Public Notice
• The municipal clerk must 

post a notice at the facility as 
soon as possible, but no less 
than five working days before 
the visit.

• It must be posted in the 
official newspaper/website.

• Notice of multiple visits must 
be posted at the same time.

Sample notice:



Absentee Voting in a Residential Home 

Served by SVDs

• The signatures and addresses of both SVDs on the EL-
122SVD Absentee Ballot Certification envelope satisfies the photo 
ID requirement

• The SVDs do not need to put their home address – it can be the 
address of the town or city hall, for example.



Absentee Voting in a Residential Home 

Not Served by SVDs

• Indefinitely confined: only needs the signature and address of a witness to satisfy the 
photo ID requirement

• Clerks should use the EL-122 Standard Absentee Certificate Envelope

• Not indefinitely confined: the certification of care facility authorized representative 
satisfies the photo ID requirement

• Clerks should use the  EL-122SP Absentee Certificate Envelope



Decline of Ballot

• Indefinitely confined/calendar year elector who want to skip voting in an election 
but retain their status may submit a Decline of Ballot

• Communication about the process should be:
• Prior to voting day: with the clerk
• On voting day: with the SVDs

• The clerk determines before voting day what Decline of Ballot methods are 
acceptable. Examples can be: 

• Voter declines via telephone 
• Voter declines by signing a printed memo distributed by facility staff
• Voter declines via signed note on door to room 



Decline of Ballot

Clerk determines appropriate Decline of 
Ballot methods before visit

Elector submits Decline of 
Ballot to retain indefinitely 

confined/calendar year 
status

SVDs fill out the Elector 
Decline of Ballot form and 

both sign

Clerk arranges for second 
visit if occupant is unable 
to vote at the time of visit 
for any reason (or receive 
application after first visit)

Decline of Ballot does not need to be submitted twice to retain status.



Decline of Ballot

The clerk can only mail the ballot if the 
requestor cannot vote after the second 
visit.

Completed absentee ballots issued and 
returned by mail must be received by 
8pm on Election Day.

The SVDs may accept a written request 
for an absentee ballot from a registered, 
qualified voter during the visit. They may 
not register voters unless they are also 
trained as an ERO.



Eligibility to Vote

• Judge must declare voter incompetent.
• Incapable of understanding the “objective of the elective process.”

• Things that do not affect an elector’s right to vote:
• Alzheimer’s/dementia diagnosis
• Activated power of attorney
• Guardianship

• Since 2005 removal of any right under guardianship requires specific finding of incapacity and must 
be supported by clear and convincing evidence. 54.25(2)(c)2.

https://docs.legis.wisconsin.gov/document/statutes/54.25(2)(c)2.


Assisting Voters During SVD Visits

Action SVD Family 
Member Anybody

Power of 
Attorney or 

Guardian

Assist a voter by signing the voter’s name on a 
Voter Registration Application. YES YES YES YES

Assist the voter by signing the voter’s name on 
an absentee ballot request. YES YES YES YES

Assist a voter in marking a ballot at the 
direction of a voter. YES YES NO NO

Assist the voter by completing the Absentee 
Certificate Envelope. YES YES NO NO

Assist the voter by signing the voter’s name on 
the Absentee Cert Envelope. YES YES NO NO



Envelopes – EL-122SVD



Envelopes – EL-122SP



Envelope Activity



1.Certificate Envelope #1

Missing 
Deputy #1 

Printed Name



1.Certificate Envelope #2

Missing 
Voter 
Name

Incomplete 
Deputy #2 

Address



1.Certificate Envelope #3

Voter and 
Witness signed 
on wrong lines



What should the clerk do when a certificate 
envelope is defective?

• Depending on timing, clerks can
• Return the ballot to the voter so they (and their witness if necessary) can correct the defect.

• It may be necessary to issue a new envelope.
• Witness and voter may come to the clerk’s office or, if the voter agrees, the witness can 

come without the voter when the latter’s presence is not needed.
• Set the ballot aside for rejection.

• If the information can be ascertained, it is not necessary to return the ballot to the voter.
• For example, if the witness signed on the voter line and the voter signed on the witness line.

• Voters can only correct the envelope. Do not issue a new ballot.



Adding /Editing a Care Facility





Editing a Ballot Delivery Method



Thank you!!
If you have any questions, please email elections@wi.gov. 

Enjoy the rest of the conference!!!

mailto:elections@wi.gov
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